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Institute of Hotel Management, Ca

In pursuance to rhe Rule l7(i) (d) ol
Managemenl, Catering & Nurdtion. Bathi
Board of Govemors hereby makes the fol

Short title, commenc€rnent arrd n
(a) These Service Bye Laws

r.rF-g
sF,

tn{'k 6{C 'ftflt$l Govemment' means

/ Centml Govemmenr:
L?tfuiha.rr,5l of Boc, means

Managemelt, Catedng and Nutd

Iaws,2019,';

(b) These Service Bye Laws
are issued;

(c) These Service Bye Laws shall

Board of Goyemors of Institute

Society, Bathinda, punjab;

2. Definitions- In these Service Bye
(a) 'APAR' means the Arurual perfr

(b) 'Appointing Authority' means the
(c) 'Appendix' means ao Appendix
(d) 'Appellate Authority, means ao

laws to initiate exercising the
orders ofpunishment / penalties

(e) 'BOG' meaff the Board of
affairs of Institute of Hotel M

Punjab;

(f) 'Bye Laws' means ,Bye Laws,
Bathinda, Punjab, Society;

-JF{rCaE Ffttr.m{tclof the Sociery in
*a 

-o tlrlipgggpent, catering & Nutriri
71i.1 'Ctrairman' mears, a Chairmi

Principal Secretary, Tourism,

g Techrotogy & Applied Nutrition,
Bathin Punja b

s and Regulations
ociety Punjab and
Service Bye Laws.

of Institute of Hotel
the relevant Bye-Laws,

Service

shall

tion -
be called the ,,lnstitute of Hotel

(lHMClrI) Society, Bathinda Service Bye

into force with effect from the date thesc

y to the regular posts sanctioned by the

Management, Catering & Nutrition

ess the co ext otherwise requires _
Appraisal Repo.t;

ty prescribed in Sewice Bye Laws;
to these Service Bye Laws;

to dispose of an appeal against

competent under these Service Bye

the
punishing authority;
of the Society in connections with the

, Catering & Nutrition, Bathinda,

Institute of Hotel Management of

Tou sm, Govemment of India in the

the context otherwise requires, the
with the affairs of Institute of Hotel

Punjab;

by the Statc Govcmment i.e.



0) Classification of Service,
into Grcup A, G.orp B, C;;;
nppendix ,A,attached 

with the s(k) 'Employee, means ";"";;;;ldoes not include aperson emnlol

,.. conractual, tempbary basisl 1(tJ 'Execudve Cnm-:rr^^, ifre"rtiu" Comrnltte", m"an.
described in Rrl. l9 l;t ;;
Manng"m.nt, Cut"ring & Nrt i

(m)'Instirute' ."u* tt 
" 

tnstitut" ofi
Applied Nutrition, Batlinda:

(n) 'NCHMCT, mean. rr,- xr^,:-means the National
Techaology;

(o) NPs' meiis New pension 
Schenr]e;

(p)'Principal, means th€ principal

Technology & Applied Nutririon
(q) 'Punishing Authority' means an

Laws to initjate discjplinary ac
specified in these .Service 

Bye
ofHotel Management, Cat"rine t(.) 
l.;rrirrn"nt 

*a promotion R;te$,

G)
(r)

'State Govemment' means

^i:::"j:--.*:l''r,: .+;d'
P1r_..::1t ""::lnr-& 

Nutritiorf
(u) 'society' o"ans tt 

" 

-tnrtitrt" 
oil

Society, BatNnda. punjaU resiste^
Registrar of Societies (punjab;Ba;i

(v) 'Service. means Group ,;., 6r";;;
the whole time service ofthe Sr
by the Institute on daily wages,
connection with the affairs of the
Nutrition, Bathinda, punjab; and

(w)'Service Bye Iaws, means ,service

Management, Catering & Nutrition;

nr c?]/Secrelary
I (L .,iljemenl CrLe nE

i{frPf;{I'' rer tr"r'"r'"

ouit,,a. i 'e, Nlrn'a RLrao

a"rh,rr,,, (Puntab)'151001

:,!!'f:"1;"; d;"#:::":::ttffli,f
in.the wlole time service ofthe Instirute butoy the Instjtute on daily wages, outsourced,

e ru1es.

Execurive Committee
and Regulatious of

of the Society as
Institute of HotelBathinda, punjab;

I Ma[agement, Catedng Technology and

for Hotel Management and Catering

Institute of Hotel Manageoent, Catedng

Society;

competent under these Service Bye
any employee and impose penalties

rn.conneclion with rhe alfairs of Institute
rtfltron, Batl nda, punjab;

earls as delined in Rule 6 oftlese Service

-of Jourisrl Governmedt of punjab;

.the society of Institute oi Hotel
Punjab;

Management, Catedng & Nuhitiol
lnder 

^Or 
ACT )Ofl OF 1860 by the

on 22.02.2008;
l', Group 'C' and,/ or Group ,D, 

service
but dles not include a person employed
uced, contractual, tempolary service in
tute of Hotel Management, Catedng &

Bye Laws, of the Institute of Hotel
Puajab, Society;

\
qx'rtr n.l' d b

rdE56 afin*?idr8 i'tt !E M
st&ir,,r c,18.-2212951

o,/
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3. Number and character of posts -
The Service shall comprise ofthe

Provided that nothing in
specified in Appendix ,A'.
es shall affect the inlerent right of theBoard of GoyernoN to increase or to the number ofpost s or to create newposts with dillereflt designations

temporarily.
scales of pay, whether pemranenlly or

4. Appointing Authority - the service shall be made as follows :_

Sr.
No.
I

3

Descriptiol of Employees

Group 'A'
Group'B'

Grcup 'C' & 'D"

Pay of members ofservice - The
scales of paylpay band and gade
Govemors from time to time. The
applicable oo the date ofcoming into

Appointing Authority

Chairpran

Chairrnan

Principal, Institute of Hotel
Management, Catering &
Nutdtion, Bathird4 punjab

of the service shall be entitled to such
as may be authorised by the Board of

of pay/pay band and gade pay, as
ofthese Service Bye Laws in rcspect of

tment and Promotion are prescribed in

per eligibility cdteda such as age,
as per guidelines and Rules issued

for Hotel Management and Catering

appohtrnent then appointment to the
tion of a person holding a similar or

Govemment / Semi- Govemment

the members ofthe service arc ir Appendix 'A'.

The general guiding pdnciples for
"Appendix -8"

(l) (A) Direct Recruitment

(i) Direct recruitrnent will be

educational qualifi cation and

flom time to time by National
Technology (NCHMCT).

i,tt154.Ziizra1v
ings / Universities, etc, having



,imtt* qrainqito, ,, pr"s"i
NCHMCT. Thq decision;f BoL

(B) Pronrotion

(i) Eligibility Criteria for
from time to time by Nati
Technotogy (NCHMCT).

(ii)

(ii,

Roster for Reselvation of S

If, no suiiable candidale is
appoittrnent, failing which ar
trcnsfer/deputation of a per
Cenhal Governmen/ State
Public Secto/ other
qualification as prescribed as
Board ofGovemors, in this res

sake of determinalion of

such principles laid dolyn bv N
difliculry being faced then the
Similarly, General principles soven
shall apply and in case of any doubtlc

Q) Annual PerformaDce Appraisal
teaching starf shall be as per the
Hotel Management and Catering ,

from time to time, For
provided by the Institute from tim9 to

(3) Debarring for coffider.tiotr for pr
accept promotio[_In the event of
of a Service, he shall be deban

Note :Ceneral principles

, consideration for promotion for al
future within a period of two
prcmotion:

d"in Recruitment and promotion 
Rules ofor uovemors, in rhis rcspect would be final.

on will.be as per the general principles issuedl ounc lor Hotel Management anC Catering

Gort of Punjab shail be followed for the

available for promotion then by direct

l',iy.", 1. 
the service shalt be made by

holding a similar or id.",i."l p"r;;;;;;;:
/Semi-Govemment organizations/

ingV. Universities, 
",. h"G-;;;

scribed by NCHMCT. The a"cision oi
would be final.

:t recruitrnent shall be in accordance with
. However in case ofany conflict or any

of BOG shall be final in this r"gJ.
promotiol as prescribed by NCHMCT

ict, decisiort ofBOG shAl be final.

(APAR)i- Fomat to be adopted fo.
provided by Natioral Council for
(NCHMCT ) and/or as amended

staff it shall be as per the guidelines as
time.

of an employee who refuses to
to accept promotion by a member

by tle appointing authority fiom
consecutive chances which may occur in

the date of such refusal to accept

{$k d{sda
,

dit{6!l ifff,ll'ri



Provided that il
a member of service has
beyond his,4rer control, it
recorded therefore in writirlg

7. General Cotrdiaions for appo

(A) Physicat Fitness;

A candidate selected for
produce a medical cedificate
authodties as prescrib€d by the
cases where the persons
Govemment/ public Selector
already undergone such medical
direct recruitrDent process
deputation basis on Foreign

(B) Verification of Charncterund

Appointing Autholity shall sati
the candidates selected for first
render him unsuitable for
for appointment would be the
services under the rules.

(C) Period of probation:

(l) A person appointed ro anv
period of two years, ifi
appointed otherwise:

Provided that.-
(a) any period, after such

coresponding or a
plobation;

(b) in the case of an

4 lr'riE EB tnJl oNuivatent or trighci rank,

fia -.{-. , the discretion of th" uppoi

'rfr* df^"ilf-.$ pyJTiod ofofliciatin! ap
s3-3' iFa orgrtizpgfludrspcnt on probarion: i

to the Service shall be reckoned as

here the appoinring aurhoriry is satisfied tl_rat
to accept promotion under the circumshrLce
gxempl such a member fo, ,au"ons to be
me operation of this rule

ent in 
^the 

Institute shall be required to
ess betore appointrnent from the medical

-rd. This condition.- U.,"t"*"a in tto 
""employed in Cenral Goverffnent /Srate

tkjngs including Universities *fro frusr"
tiod and apply for any posts either on
chanael or apply and get selection on

cdellts;

that the character a-nd antecedents of,
nenl in the Institute are such as do not
The criteria, procedure and suitabilily

as applicable for appointrnent to posts /

re service shall remain on probation for a
Dy dlrect appointment and one year if

,rnEnent, spent on deputation on ast shall count towards the period of
by hansfer. aay period of work on an
ro appomtment to the Service. mav i n
authority, be allowed lo count to;"rds



(b)

D
ii)

iD

(ii)

,,',iigyili:#FY"tt*mru',

(2) It in the opinion of the
person during the period of
pass the departrnental
within a period not
appointrnent, it may,-

(a) if such person is

the previous

one and a half years from tf," aJof

(d) any kind of leave not e
period of probation, shall

eding six months, during or at the end of
counted towards the period ofprobation.

authority, the work or conduct of a
rs^not satisfactory or ifhe has faijed torr any, prescribed in Service Rulec

(3) On the completion of the
authority may -

(a) ifhis work and canduct

services, or revert him to
appointrnent to the Service direct appointment; and

ifsuch person is appointq

deal with him in suc

by direct appointment, dispense with his
a post on which he held lien prior to his

1er manner as the terms and conditions of
permit.

its opitrion been satisfactow -
from the date of his appointment or from
, his period ofprobation satisfactorily,ii
rmedi or

;or

been in its opinion, satisfactory or if he
rtal examination, if any, specifrcd in the

es, if appointed by direct appointment
se revert him to his former post, or deal
manner as the terms and conditions of

maypemit;
bation and thereaffer pass such order as
the expiry of the period of Fobation as

(l);

of probation including extension, ifany.
cruikd by direct appointrnent and nvo

of probation of a person, the appointiug

confirm such
the date he
he is not already

declare that he ompleted his probation satisfactorily, if he
is already

(b) if his work or conduct
has failed to pass the
Service Rules-
(r) dispense with his

or if appointed
with him in
his previous
extend his
it could have
specified in

Provided tlat the total
shall not exceed three yeari, if
years of appoitrted otherwise,

(D) Disqualificationi

rdt a

*r;
,drai

sfrr
fiErta''.ltt qr'fr.dl

aq,fro'-2212s51



(a) who has entered into or
spouse living; or

(b) who, having a spouse li
with any person, shall

Prcvided that the
pemrissible under the
pafiy to the mariage and that
any person from the opemtion

Liability for vaccination and
Every member of the Service
when Government so directs

(f) Knowledge ofpunjabi La

No person shall be appoi
appointmeot unless he has p

as one of the compulsory
examination in Punjabi

Provided a person is
pass an examination of
standald or he shall have to
of Department of Education
year from the date ofhis/her

Provided further that
ally service are lower than
appoirted shall have to pass

to Middle Stardards:

Prcvided further that

ftom defence seryices or
suffered by him or his4rer wi
appointed the person so

knowledge ofPunjabi

Provided further that

who is a bonalide resident

,r.tB riqlfr?4

(E)

ttttfiH Hf {So$trnent, he shall have

equivalent to Matriculation
inducted by the Language

,fF.'8
{E-J et)v6t.221':sr1

7

a mar age with a person having a

! has entered into or contracted a ma.rliage
igible for appointment to the Service :

if satisfied that such marriage is
applicable to sLrch pers on and the other

!e are other grounds for so doing, exempt
this rule.

vaccination;
get himselfvaccinated or re- vaccinated

special or general otder.

to any post in any Seryice by dilect
Matriculation Examinarion wilh purjabi
ctive subject or any other equivalent

by transfer/depurat ion shall have to
language equivalent to Matriculation
a test conducted by the Language Wing
jab Govemment within a period of one

eduaational qualification for a post in
standard, then the person so

ofPunjabi Lan guage equivalent

a War Hero, who has been discharged
ilitary forces on account of disability

dependent member of his/her family, is
will not be required to possess aforesaid

a ward of Defence Service persomel,

Punjab State, is appointed by di&ct
al1 examination of Punjabi Language

or he shall have to quafiry a test
of the Departme[t of Education,



(G)

(H)

b)

G)

: (b)

if any, of the Institute shall aetiie on

(f) TerminationofService;

No temporary member 'Service' other than a person deputation
ftom the Cenhal Co
organisation / Public

State Governrneny Semi -Ooyemnent

Govenment of pujnab withi
appointrnent.

Porver to relax;

Where the Board is ofthe o
it may by special order, for
the provisiom ofthese rules

assrgnmg
by giving

,lg

period oftwo years from the date of his,her

that it is necessary or expedient so to do-
s lo be recorded in ur.iting, relax any of

respect to any class or category of Service.
Provided that the relating to educational qualilication andexperience, if any, shall not relaxed.

Superannuation;

Retirement.Age

A, B and C of the Institute shall retire on

All employee of group
attaining the age of6o yl

/other undertakings/ Universities, etc. or

The BOG may at any
service of any employ

and without any rcasons te@inate the

after giyibg one month,
0rereof.

has not completed hitter probatioo
ce in witing or pay of one month in lieu

Prcvide that tute may at any tim

aII institution shall lea discontinue his,Aer service in the Institute
except after giving one 's notice in writing of hivher intention
to do so to the ,Appoi

Provided further that an employee has completed the p€riod of

ity'.

probation and stands c
three months.

the period of such notice shall be

(")

any
him

teasons
three n

the service of a
i,lldfitj.'irrf,fi,rrd}

sE kaghrdBrs
E[h" da ttu.l2tzlste/



(d) Nothing contained in
iight of the competent
employee without givi
measure ofpunishment

(J) ConrlitionsofService;

IIr all matters rclating to
hcrements, counting of
Allowances, Compulsory
Allowances, glant of a

deamess allowance, leave
tiavel allowance, compensat

small family allowance,
conveyances, appointnent on
Points, and Gazetted

Commutatior eta. will be appl
In case of any ambiguity the
whose decision shall be final.

(K) ResidetrtialAccommodntion

(D

(iD In deciding the sui

Out of the residential

its discrotion make a

considers appropriate

employee's pay, rank
license fee to be

accon'modation. The

accommodation and

accommodatioo to its
regard to such

Noto:-
rmb rs dl 0

. (D In rcspect of any of

'' 
' : lrrAf' decision will be taken

,l+*r es?"6 xr {fr)MresPect of any mau

rrF a" -01ha-22r,".51 
will be taken bythe

Y.

'Service bye laws' shall affect the inhqe
ity to retire, remove or dismi ss an

atry rotice or pay in lieu thereof as a
these Service Bye Laws,

conditions such as fixation of pay-scale,
for increments, Pay, ACp, House Rent
ion, optional deduction and other

pay, personal pay, Honorarium and fee,
concession, travel and admissibility of
owance, children education allowance,

advance, advance for purchase of
ground, Reservation Roster

Retiral Benefits such as Gratuity,
as per decision ofBoard of Govemors.

shall be referrcd to Board of Govemols

owned by the Society may at
e such residential accommodation as it
pay, rank and status ofan employee.

of such residential accommodatiorl to an
status as rryell as in the determining the

from the employee for such
will bear in mind the scales of

mte of allotnent of residential
but the decision of the Institute in

be final.

above, matters conceming the Principal
level ofthe Board ofGovemors.

ing Group A, B, C and D decision



(iii) For affecting

(iv) Finqncial pqrvsl5

(L) O.ah ofallegiance;

Every m€mber of the
required to take oath ofalle
as by law est4blished.

(M) Ilcmoyal of Doubts/Inferp
Il any doubt arises as to the
Rules, and/or any rule/provi
is Ieft out in these Service
Board of Governors, Insti
Socioty, Bathinda, punjab,

amend these service rules
Institute of Horel
Punjab.

8. Seniority;
The seniodty inter se of employees
shall be determined by the len8h
Group of Service.

Prcvided that in the case of em
join within rhe period specified in tle c
may be extended from time to timL

Provided fi[ther that in case dn
the expiry of the said period of fou[
Govemors, as the case may be, his/hd
he joins the post:

Provided further that in case any
post in the Group of the concerncd
preceding proviso joins, the employqe

maximum of four months from the ddte
detemired by the competent Authoriiy,

'dxffi,U'llll
refered shall be placed betow all I**;r

10

delegate his4rer po
terminal powers an(

day to day. adm inistrarion, principal may
r ro any authority subordinate to him excepr

powers.
I be exercised as per Byelaws ofthe Society.

unless he has already done so, shall be
to India ad to the Constitution of hdia

tions;

tation of any of the plovisions of these
mstruction/committee, etc., if any, which
Laws. the matter shall be referred to rhe
Hotel Maoagement, Cate ng & Nutdtior

se decision shall be final. The powers to
vesled wirh the Board of Cove11e6 o;
Catering & Nutrition Society, Bathinda,

to posts in each C.roup of Service,
coltinuous service on such post in that

oyees recruited by direct appointrnent who
ofappointrnent or within such period as
the appointing authority, subject to a

order of appoiltment, the order of merit
the case may be, shall not be distubed:

is permitted to join the post after
in consullation with the Board of

I
shall be determined torn the dale

ployee of the next selectiotr has joined a
before the ernployee refened to, &th*,fld Ii{ 5



employee of the next selection
proviso:

Provided further that in the
same date, their seniority shall be

an employee appointed
employee appointed

an employee appointed
appointed by tansfer/

in the case of empl
seniority shall be

employees in the
transferred ; and

(d) in the case of employee
their seriority shall be
given to an employee

preYious appointment:

then by their length of
such service is also the
younger employee.

9. Discipline, Punishment and Appeal

Guidelines and Rules issued by
Punislunent and Appeal legulations
following regulations would be

These regulations may be

Catering & Nutdtion,
Appeal) Regulations 2019".

Suspension. -
(l) The appointing authority or

(a)

(b)

(c)

n)

place an ernployee undcr

rgfu rau rdt a
(i) Where he/she is of the

duty will interfere with

ilnss
dH e^ 

Vt.'2?'2e51

of inYestigation;

11

the time specified in the first

of two or more employee appointed otr the
ined as follows :-

appointment shall be senior to an

on shall be senior to an employee
absorbed;

d by promotion or transfea, the
according to the seniority of such
from which they wele promoted or

by transfe! from different eadres
ined according to pay, preference being

dlawing a higher mte ofpay in his/lEr
the rates ofpay drawn are also the same,
in these appointments and ifthe lerlgth of
an older employee shall be senior to a

lations;

have no provisions for Discipline,
members ofthe service. Therefore, the

on the members ofthe service.

"The Institute of Hotel Management,
Punjab Employees (Punishment ard

authority authorised by the BOG can

that continuance of the employee on



was made.

(2) An employee may be
an order of the
rcgulations;

(a) If he/she is

where a disciplinary
peding; or

(iii) Where a case

under inyestigation, i

Provided that

conviction for
imprisoEnent
dismissed or
conyiction.

lower tharl the appoinling a
the appointing authoriry rle

his/her detention
period exceeding

O) With effect from

(iD

(3)

Explanation. - The period of
regularion (2) shall be comDuted
aner the conviction and for this o
arly, shall be taken into account.

Wherc a penalry of di!
service imposed upon
appeal under these
enquiry or action or
suspension shall be
the date of the o pi

6 !iixnda (Purj-rb|15i001

retiremelt and shall

12

eeding against him,4rer is contemplated or is

,4rer.in respecl of any crirninai offence is
or trial.

order 
-of 

suspension is made by an authority
ry, such authoriry shali forthwith report io

tances in which the order ofsuspension

to have been placed under suspension by
nonty or the authority specitied in thes;

in custody with effect ftom the dab of
on a crimirul charge or otberwise for a
tt hours;

date of hiyher conyiction, ifin fie event of
he/she is sentenced to a term of

forty-eight hours ana i, ,ot roiiu*,
or compulsoiily retired coasequent to sG

glt hous referred to in clause 1b) ofsub-
ti€ commencement of the imprisonment
intermittent pedods of Lp.l.on 

"nt, 
ii

, removal or compulsory retirement from
e ulder suspension is set asidg in

aad the case is remitted for futher
other directions, the order of hiVhcr

to have continued in for"" oo -d tolll
:r of dismissal, removal or compulsory
term until further orders. .

WE ?t{li i.de

",-*t*.- atrlr#uu rqlt-S' - 
nca' 5;'lu'r'tzert



(4) An order of suspension

these regulations by
revoked by the authority

6) During the period of
allowance equivalent to
allowances admissible
however, at its direction,
and where the delay in
the employee

seventy-five percent of
suspension for aperiod

(6) If an employee placed

the charges, he shall be

for the period of his,&er

duty peliod. If however,

the charges, the com

reinstatement as to how
pa).rnent ofpay ard al

UD Penalties.-

Without prejudice to such

under any other law for the

may, for good ahd sufficient

(A) MINOR PENALTIES!

Recove!y

pecuniary

(B) MAJOR PENALTIES.-

(i)
(ii)
(iiD

(iv)

(i)

qnftr rrr d 3

rfto'roi ,'c ,fiftd
9) 61'221t\51

the employee arn increments of pay during the period of

or decmed to lrave been made under
ity may at any time be modilied or

which that authority is subordinate.

on, a[ employee shall be paid subsistelce
percent of hisAer pay with usual

, but the appoinring authority may,
conside ng circEmstances of each case
ss ofinvestigation is not attributable to

the subsistence allowance up to
y of an employee who has been under

six months.

suspension is subsequently exonerated of
to receive the firll pay and allowances

and such a period will be treated as

has not been corpletely exonerated of
authority shall specifr in the order of

iod of suspension should be treated and

to him/her should be regulated.

to which an employee becomes liable
being in force, all the following penalties

be imposed on any employeei

Censure;

Withlolding
pay of the whole
used by him/her to

palt of any

Authority by

or

the

negligence o! of orders and tnlst;
withlolding of ofpay without cumulative effect,

reduction to a
specified peri

r stage in the time scale of pay for a
th further direction as to Phether or not



(ii)

(ii,
(iv)

(v)

In case of any dispute
tmposrng penalty on
provided under these
whose deoision shall be

IY) Authority to institute proce

(l) The punishing authorities

institute disciplinary
direct a puDishing
disciplinary
punishing authority is
any of the penalties

(2) A punishing authority co
the penalties specified in re
against any employee for th"e
in regulation, notwithstanding
competent under these regulati

9 Procedure for imposing minoj

(a)

(b)

(l) No order imposing u rino, p.rJlry

p.lindpal/secrerary 
(a) 

lil:rmi:i fie emplovee dn

nrr" oifuieiv.naqereit. Cate ngagainst hirn/her and of the

I:::&mlryil,+"1*,
r.l, lfr'0,., rPuntr rt l51001

or rnisconduct or
t lFErtl ]a .'

such
ofPc

rcducti

3i [*f#*liJ;rT,i not have the efrect

reduction to
which shall
empioyee to
fiom which
regarding
service;

future emplo
Dismissal

disquali

compulsory

removal fron

Ji,l.ilii," ;:"i,.:lr:,.srade, posr orservice.
,r*^ ,_- 

,_ " ^"* ," urr promotron of theurn( scale ot pay, grade. Dosr ^r c.r
,asr".d^Lrced with'oi w,Aoi,i,ffi:,t.::ffi:
ons ofrestoration to tI" d"';;;J1;

ce which shall not be disqualilication for
under the Institute

r service which shall ordinarilv be
lor tuture employment under the Institufe.

rt interpretation, procedue with rcspect to
emptoyee or if no specilic provision isors matter shall be refened to BOG,

may-

dings against any employee;
rity. subordinate to him^er to institute
agarnst any employee ou whom thar

dent to impose urder thes€ regulations
in regulation.

ler lhese regulations to impose any of
may in-stitute disciplinary p.o"eedirgs
ition of any of rl. p"njtl", ,o."i-i,.i
. such punishing authorify is not
mpose any of the Iatter penalties.

be made except aner - 
rr'PftB 6:rtG fi$

{tt qIE (' ),



on which it is proposed

opportunity of making
make against the propos

(b) holding an enquiry in
case in which the puni

enquiry is necessary;
(c) taking the representati

record of enquiry, if any,
(d) recording a finding

misbehaviour.

(2) the record ofproceedings in

i) a copy ofthe intimation
against him,/her;

a copy of the statement
deliveled to him,&er;

hiVher represeltation, if
the eviderce produced

the findings of the
inquiring authority in c

vi) the olders in the case

VD Procedure for imposing maj

(1) No order imposing any of
inquiry held as far as may be i

(2) Whenever the punishing
inquiring into the truth of
against an employee, it may i
or authority to inquire into the

Explanation-Where the

reference in sub- legulation (7)
inquiring autho ty shall be

(3) Where it is prcposed to hold

,ft gulation the puaishing

The substance ofthe i

iD

ii0
iv)

v)

definite and distinct Articles
misconduct or misbehaviour into

15

be taken and giving him/her a reasonable
rcpresentatiol as he/she may wish to

laid down in the regulatior irt every
authority is of the opinion that such an

any, submitted by the employee and the
under clause (b), into consideration; and
each imputatiol of misconduct or

cases shall include -

employee of the proposal to ta-ke action

putation of misconduct or misbehaviour

the enquiry held;

authority and also the repod of the
an enquiry has been held; and
with reasons thereof-

ties shall be made except after an
manner provided in these Regrrlations.

s ofthe opinion that there are grounds for
of misconduct or misbehaviour

inquire into, o! appoint ary other person
thercoi

autholity itself hold the inquiry, any
8) and in sub- regularion (2O) to the
reference to the punishing autllority,

against an employee under this
shall draw up or cause to be dra_vn up:

Charges;

-ffi



(ii) A statement ofimputario!
each Article of Charges,

(a) a statement ofall
by the employee;

(b) a list ofdocurnents by
articles of charge arc

(4) The Punishing aurhority sh
employee a copy of the
imputations of mis-conduct
witnesses which each Arti
require the employce to su
written statement of hi&&er
heard in person.

(5Xa)On receipt ofthe wdtter
itselfinquire into such of
conside$ it necessary so do,
authority for the puryose

admitted by the employee
punishing authority shall
such evidence as it; may thi
rule VII.

O) If no written statement of
punishing authodty may i
il it considers it necessary
inquiing authority for the

(c) Where the punishing
appoints an inquiring
may, by an order appoint a

the ?rcserting Officer, to
Articles ofCharge.

(6) The punishing authority
forwalded to the inquiring

(i) a copy of the Articles of
misconduct or mi

16

misconduct or mis-behaviour in support of
:h shall contain-

any admission or confessio[ made

arld a list ofwitnesses by whom, the
to be sustained-

deliver or cause to be delivered to the
of Charge, the statement of the

misbehaviour and a lis! of documents and
is proposed to be sustained and shall

within such time as may be specified a
and to state whether he desircs to he

ofdefence, the punishing authority may
of Charye as are not admitted or, if it

tunder sub-regulation (2), an inquiring
all the Articles of Charye have beer

his,her written statement of defence, the
iB findings on each charges afier kking
and shall act in the manner laid down in

is submitted by the employee, the
uirc into the A.rticles of Charge or may,

do so, appoint under sub-regulaion (2),

inquires into any Afticles ofCharge or
holdi[g an enquiry into such charge, it
e or a legal pmctitioner, to be knowrl as
on its behalf the case in support of the

is not the inquiring a ority,

and the sratement of rn" t,$tffi"f:F -q 1*
j*lnl#*'*'*rH-697'*zutrsri



(ii) a copy of the w tten
employee;

(iii) a copy of the statements
regulation(3)

(iv) Evidence documenrs req
sub-regulation (4)

(v) a copy ofthe order ap

(7) The employee shall appear in
any and at such time within
him/her of the Articles of
misconduct or misbehaviour
wliting, specify in this

ton days, as the inquidng

(8) The employee may take the
the case on his,&er behalf, bLrt

purpose unless the Prcsiding
is a legal practitioner, or
circumstances ofthe case so

(e) If the employee who has not
hieter written statement of
statement of defence,

authority shall ask him/her w
and if he pleads guilty to any
autho ty shall record the plea,

the employee thereon.

00) The inquiring authority shall

Articles of Charge to which the

(11) The inquiring authority shall
specified time or refirses or om
produce the evidence which he

Note. - If the employee applies in
statements of witnesses, the inquiring

{irk tl{iHlr{rlp$sibl"'
r - -{qgl5xrgiliate fixed for the

. "- l'which thc Articles of Cha,'rn;6ft ,frradrd ,{Ic qc?Ezl

sfr, fpr6G2212e51

oml and documentary evidence b-y

t1

of defence, if any submitted by th€

f witrcsses, if any, referred to in sub _

to be deiivered to the employee under

the "Presenting OIfi cer.,'

before the inquiring authority on such
working days from the date of receipt bJ

and the statement of the imputations of
inquiring authority man by notice in

within such further time not cxceeding
may allow.

of ary other employee to present
not engage a legal practitioner for th.e
appointed by the punishing authority
hing authority having regard to th.e

itted any of the Articles of Charge i=r
or has not submitted any wdtten

before the inquiring authority, sucl.r
he is guilty or has any deferce to malce

Articles of the Chaqes, the inquirinj
the recod and obtain the signature of

a finding of guilt in respect of thos_e
pleads guilty.

employee fails to appear vyithin tlLe
plead, require the P.esenting Offlcer t.o

to prove the Articles ofcharge.

ng for the supply of copies of th_e
ty shall fumish him with such copies

proposed to be proved shall be produce d
l'<'9,r . a\"'

.,Cal,6',:l.nxo..,,'.,.t-



(13)

by or on behalfof the
by or on behqlf of the pres
on behalf of the employee.
€xamine the witnesses on
examined, but not on any
authority. The jnquiring

wrtnesses as it thinks fil.

If it shall appea! necessary
punishing authority may, in
produce evideoce not incl
call for new evidence or re
case the employee shall be
list of further evjdence prop
r'nquiry for tluee clear days
exclusive of the date of adj
adjoumed. The inquiring a
of inspecting such documen
mqurnng to produce new evi
such evidence is necessary in

Note.-New evidence shall
shall not be permitted or
uP anY gap in the evidence.
there is an inherent lacuna
produced originally.

(14) When &e case for the
required to state defence orallv
is made orally ir shall be rec

(15) The eyidence on U"f,utf of J"
employee may examine himsel{o

ll':i:Y:::-3:"f:'lT" :then be examined and shall be]l
by rhe inquiring authority.

The inquiring authority may,

Statement defence shall be
appointed.

generally question him on the oi

(16)

employee to explain aay appearing

o49r-221?e51

g Authority. The witnesses shall be examined

Irg-Officel 
and may be cross_exarnined by or

Presenting omcer shall be entitle, ;re.
pomts olt which tley have been cross_

matter, wifiout the leave of rhe inquiring
ity may also put such quesdons to the

re the close of the case on behalf of the
dtscrelion, allow rhe presenting Officer to
r the lisr given ro the employee oi may itself
ard re-examine any witnesses and in such
ed to have, if he demands it, a copy of the
I to be produced and an adjoumment oftbe

the production of such new evidence.
r and the day to which the inquiry is

ity^shall give rhe employee * oppo'*lliry
)efore they arc taken on the reco.a. nre
ce ir is of rhe opinion that the production
mterest ofjustice.

be pemitted or called for or any witness
or any witness shall not be recalled to 1ill
evidence may be called for only when

defect in the evidence which has been

authority is closed the employee shall be
in writing as he may prefer, If the deience

and the employee sha.ll be requircd to
to the Presenling OIIicer, if aan

shall then be Eoduced. The
his own behalf, if he/she so prefers at the

produced by the employce shall
e to closs-examination, re_exarnination

the employee closes his/her casc,
tances, appearing agai4tkfrffi fd i

rr**rg afi qqffiCaienng

-..*( ..,, M,.. .. rd



evidenco for the pupose of
appea ng in the evidence

(11) The inquiring aurhoriry may,
evidence hear the Presenting

file written briefs of their

(18) If the employee to whom a
delivered, does not submit the
date specified for the purpo
inquiring authority or
provisions of this Regulation,

ex ptuto.

(l9)(a)Where a punishing authority
specified in (i) to (iv) of Rule
impose any of the penalties

rcgulation t has itselfinquired i
of any Charge ard that authori
regard to its decision on any

appointed by it, is of the opi
Rule III (B) of regulation 9

authority shall forward the

as is competent to impose the

(b)The punishing authority to

the evidence on the record

examination of any of the wi
recall the witness €nd

and may impose on the

accordance with these Regulati

(20) Whenever ary ioquiring a

whole or any part of the
jurisdiction therein, and is
has and which exercises,

succeeding may act on the evi

recorded by its predecessor and

(2l)(i)Affer the conclusion of the i
contain-

qn'k trau nS t

rrJtli/;rt 'lE CFIK,
Efltr fi 

byr.2?12e51

a report shall be prepared and it shalll

19

employee to explail any gircumstances

the completion of the production of-
, and the employee or permit them to

cases, ifthey desire.

of the Articles of Charge has been
tten statement of defence on or before the

does not appear in person before the
fails or refuses to comply with thE

inquiring autho ty rnay hold the inquiry-

to imposo any of the penalties
(A) of legulatiol 9 but rlot competent to
ified in (i) to (v) of Rule UI (B) of
or caused to be inquired into the Articles

rega.rd to its o\,vn findings or having
the finding of any inquiring authority

the penalties specified in (i) to (v) of
be imposed on the employeo, thal

the inquiry to sucl punishing authodty
ioned penalties.

records are so florwarded may acl otrl
y, if it is of the opinion that further
is necessary in the interests ofjustic€

ine and re-examine the witnes:s
such penalty as it may deem fit iEl

, after having heand and recorded the
in an inquiry ceases to exercis€
by another inquiring authority whictr

n, the iDquiring authority scc

so recorded by irs predecessor, or partl5r
recorded by itself;

him,4rer.

/'rv':" ,,'01



(a)

YII) Action on the irquiry report_

(b)

(c)

(d)

(ii)

evidence oII record is

Pinooal/SecrelaN
trs[i]e ol E olei l,lJh aq emell calering

-tlrbJlrt+6'tipr 
€,r ir,! rr ron
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the Articles of
misconduct or mi

the defence ofthe

an assessment ofthe

the findings on each

and the statement ofthe imputations of
lvl0ur;

oyee in respect ofeach Article ofCharye;

idence in respect of each Article of Charge;

e of Charge and the reasons thereforc,

inquiring authority
differelt from the

the proceedings of the
original Articles of the

Explanation-If in rie opinion of
:nqurry establish any Article of Ch
Charge, it may record its findings on Article ofCharge:

Provided that tfie findings or
udess the employee has eitler admi

:h Anicle of Charge shall not be recorded
ue.Iacls-on which sucb Anicle of Chargeis based or has had a reasonable

Adicle of Charge.

(d)

(e)

shall forward to the
shall include-

(c)

(a)

(b)
the report by it under clause (i):
the wdlten
employee;

ify of defending himself against suih

it is not itselfthe punishing authoritv
authodty the records ofinquiry which

of defence if any, submitted by the

is not itself tle inquiring autlo ty mav.
by it in writing remit the case to the

inquiry and rcport and the inquiring
,ceed. to hold tbe ftrnher inquiry

the oral and d
the inquiry;

evidence product in the course of

wdtten briefs, i ; filed by the Presenting Officer, or the
employee or ing the course ofthe inquiry; and
the orders, if
inquiring aurh

ade by the punishing authority and the
regard to the inquiry.

(1) The punishing authority,
for teasons to be recr
inquidng auftodty for
authority shall
according to the provisions tioo III as far as may be.

(2) The puaisNng authority if it disagrees with the ffndiags of theinquiring authodty on any
disagreement ard rccord

ofcharge, record its reaso:
own findings on such charge'J aHd

,'ifrldg afri?Et !Ft
br the purpose.

*..1, iir ol6r.Z2.r29sr



(3) If the punishing

ofthe Afiicles of Ch
specified in (i) to (iv)
imposed. Pudshing
without conduct any

(4) (r) If the punishing authori
ofthe Articles of
specilied io (i) to (v)
employee, it shall-

(a) fumish to the empl
by it and its findings on
had been held by an
the lepolt of such

article of charge

any with the Iirdings of
(b) give the employee a

imposed on him,fter
fifteen days of receipt
exceeding fiffeen days,
may wish to make on
evidence adduced
Regulation.

(ii)(a) In every case in which
record of the inquiry to
clause (i) and the
aoy, shall be forwarded
for its advice.

(b)The punishing authority
any, made by the em
detemine what penalty,

and make such order as i

(iii) Where it is not

ei'&a anu -d$il:" Y'rffi'J::
' - 3 "#P-"i.*

vrrm aimmrfrrc ndzl
u&' ra 

919,52n2e51

2L

having- regard to its findings o[ all or any
is of the opinion that any of the penalties
Rule lll (A) of Regulari on 9 should be

the

of

ity may impo.e such minor penahy,
lurry.

taving regard to its findings on all o. any
is of the opinion that any of the penalties
Rule III (B) should be imposed on t]re

copy of the report of the enquiry held
:h Article of Charge or wiere the inquiry
ing aurhority. appointed by it, a copy of
and a statement of its findings on each

rith brief reasons for its disa$eement. if
inquiring aulhority;

stating the penalty proposed to be
ling upon himAer to submit within

the notice or such further time not
y be allowed, such representation as he
proposed penalty on the basis of the

inquiry held under Rule VI of the

necessary to consult the authority the
with a copy of the nolice given under

made in pursuance o f such notice, if
punishidg authority 10 the authority

after considering the rcprcseltations, if
and the advice giveD by the authority
', should be imposed on the employee
deem fil.

consult the authodtf the punishing
representation, if any. made by the
the notice giyen to him4pr under

[j', i:::



him,&er and make

VIII) procedure for imposing

(l) Subject to the prc
9, no order imih(i

(a) informing the empl
against hirh,4rer

hirD/her a

(b) holding an inquiry i
ofrule VI), of
authodty is ofthe

(c) taking the
clause (a) and the
consideration;

(d)

(e)

recording a finding
misbehaviour; and
consulting fie

(2) The record ofthe

(i) a copy of the inti
actiofl against him;(ii) a copy of the

(ii) hiVherrepresentation-
(iii) the 

"rd"n". rrodr..,

misbehaviour delivered

(iv) the advice ofthe
(v) the findings on each i(vi) the orders on the case

F n.lDausocrclgry
tIEirl,,rB p l{dlel '.1r"!'!+rnenl Calenng

'.,'dl(L$!,irl'' l"i

clause (i) and de

(i) to (iv) ofRute tti

misbehaviour on whi

he may wish to make

:':Y::i,'*ll i:#tshourd 
be imposed on

ofsub- cJause (j ) of Rule VII ofregulation
d"crnproyee any ofthe penalties specified in
ot regulation 9 shall be made except afler_

in writioa of fie proposal to takc actionur rne lmputations of misconduct or

:l'*.ll:0":, r" u. tur",, -J g"i,e
ponunity of makng such represenmti-on as

or penalties_

the proposal;

each imputation of mis_coqduct or

such consultation is nece$aD/.

such cases shall include_

the employee of the proposal to take

of imputations of mis_conduct or

r ofmisconduct or misbehaviou! : and
with the reasons therefore;

mamer laid down in sub-rule (3) to (21)y, rn every case in which the pr:nijins
thal such inquiry is necessary:

if any. submirted by the employee under' rnqury ifany, held under clause (b) iDto

y'fta me rd i

'r.-Sqf,g dfftfiHrd



D CommunicationofOrtlers:

Orders made by the punishine Aul
who shall also be supplied wit-h a c
Ihe punishing uutloriiy anO u .o* i
where tle punishing authority is not th
the inquiring authority and a
together with blief reasons for its di
inquiring aurhodty (unless rhev have
of the advice, if any, giren ty tle aL
not accepted thc advice of the authori
non-acceptance,

x) Common Proceedings-

0) Where two or more employeo
competent to impose the pena
employee may make an order di
them may be takel in a common

authodties competent to
different, an order for

may be made by the hi

Orders against which appeal lies_An
any of the following orders, narnelyi

an order of suspension made or
an order imposing any ofthe
the punishing autho ty or by any
an older erfiancing any penalty i
an order which-
(a) denies or vadou to

Retiml Benefits or other

Note-If the
employee are
ploceeding

the others.

x).

(i)
(i!)

(iii)
(iv)

agreement;

O) interprets to his/her
agleement;

(Y) an order- -

r$fie as f,il a
t*-",@-,"'
m*6;,#
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shall be communicated to the emplolee
tne repon ofrhe inquiry, ifany, held by
findings on each Article 

"f 
a;; ;1

uhing authodty, 
" ""0, 

.t;"-;;;; ;;
the findings of Ure punishing au&oriiv
emenr, ii ary, with the findings of rhl

been supplied to himr and alsi a coov
and-where the punr.shing authority bas

brief statement of the reasons for s;

concemed in any case the authoritv
f dismissal from service on a.ll srrch
rg that disciplinary acdon against all of

the pena.lty of dismissal on sLch
disciplinary action in a comm,on

specified in ruJe III whether made bv
llate or reviewing authority.

such authorities with the consent of

may prefer an appeal against all or

to haye been :IIIade uoder lule II.

under rule III ;

of any such rule or

Cites\'1'l

'!'aj

rdvantage his^er pay, allowances-
ofservice as regulated by mies or by



lncltrrl

lr,,
r-$'$s atffidrt^'
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(a) stopping him at rhe
of his,&er unfitness to :ileb;r 

in the line-scale ofpay on the gound
(b) rcvertirg him while o ing in a higher service grade or post,

e Reriral Benefils or denying the maxinrum
to tum ulder the rules:
:-and other allowance to be paid to him tbr
Ior theperiod during whjch he is deemed to

(c) reducing o. *ltrfioiaire
Retiral Benefi ts admissit

otherwise than as a

(d) determinirg the su
the period of suspension
be under suspension or portion thereof; or(e) determining hiMrer pay allowances-

(i)
(ir) fo. the period

for the period of

compulsory

reduction to a lower
time-scale ofpay to
hiMrer service, gade or

(f) determining whether or
suspension or from the
his,&er dismissal,
lower service, grade,
pay to the date of hiMrer
gade or post shall be

Explanation- In this rule-

t 
-rhe 

period from the date of hio/her
oI hlyher suspension or from the date of

sory retirgment or reductiol to a
ofpay or stage in a time scale of

rtement or restoration to hisAer service.
a period spent on duty for any purpose

(i) The expression ,emplgye

in Service;

XII) PuDishing and Appellate Authority

of 1,,,, ".r,ra!erneit Caierinq1:ra, .,-:rEL\ulilion

' includes a person who has ceased to be

EE,KB

Punishing
Authority

cornpetent Nature ofPeDalty

Major and Minor penalty

Majg. and Minor penalty

S.No

I

Description
of

Employee
Appellate
Authoriry

Group A Chairman

2 Group B Chairman Major and Minor penalty Board

3 Crroup C Principal

4 Croup D Principal
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XIII) P€riod of limitations of appeal-

not prefening the appeal in time.

)(IV) tr'orm and contents ofsppeal,-

appealed against is delivered to the

Provided that the appellate
expiry oflhe said period, if it is s,rn

(l) Every person prefeting an
name.

(2) The appeal shall be presented
copy being forwarded by the
order appealed against. It shall
on which the appellant relies
improper language, and shall be

(3) The authodty which made tho
copy of the appeal, forward
with the relevant record to the
delay and without waiting for

XV) Cousitleration of Appeal.-

(l) In the case of an appeal
authority shall consider whe

appealed against shall on receipt ofa
e wtul lts comments thereon together
Iate aurhority wjthout uny auoldubtu
ction from fte appellate aurhoriEy.

an order of suspension, the apoellate
lhe light ofthe provisions of rule II of

in itselfl

crrcumstances of tho case, the order
and confirrn or revoke the order

order imposing any of the penalties
penalty imposed under the said rule,

in these rules has been complied
non- compliance has resulted in the
the Constitution of hdia or in the

No appeal prefened under this Dart
preferred wirhin a period of thiny day

be entertained unless such appeal is
Ihe date on which a copy of the order

I may entertain the appeal after tle
the appellant had sufficient cause for

shall do so separately and in hiMrer own

: authority lo whom tle appeal lies. a
ant to the authority which made the

ain material statements and argumenls
shall be conlain any disrespecrful or

Regulation 9 and having regard
of suspension is justified or
accordingly,

(2) In the case of an appeal
specified in rule III or
the appellate autho ty shall

(a) whether the procedure

. qn,' f,{6 "s 
t 

fr-lfrr;i;};lT

''.dff,,#



(b) whether thc findi
evidence on the

(c) whether the perulty

and pass orders-

(')
(ii)

confirming,

remitting the cas
penalty or to any
fit in the

Providcd that-

(1) if the enhanced penalry whichjrhe
one of the penaities specified in r

lunder Regulation 9 has not
authority, itself hold such in
accotdancg with the orovi
considemtions of the proce
appellaot a reasonable opp
provisions of Regulation 9 of
Proposed on the basis of the
such orders as it may deem fit;
if the enhanced penalty which
one of the penalties specified

accordance with the provi
against the penalty proposed
tle inquiry make such orders

unless the appellant has been
be in accordance with the
rcprcsentation against such

(ii)

xvr)

under Regulation 9 has aheady
shall, afler giving the appellant

(ii, no order imposing an

Implementation of order in

The authority which made the
the orders passed by the appelht]

PrincipaUSecrelary
lns111.,,i u' ! o,cl []anagemenl, Calenng
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punishing authority are wafanted by the

inadequate or server;
enlranced penalty imposed is adequate,

or setting aside the p€lalty; or
which imposed or enlanced the

thodty with such dircction as it may deem
the case.

appellate authodty proposes to impose is
se III of Reguiation 9 and an inquirv
been held in th" 

"u"", 
th" upp"llut"

or direct that suctr inquiry be 
-treta 

n
of Regulation 9 and thereaner, on a
t of^such inquiry and after giving the
as far as may be in acco.daace wi[ *"

a representation against $e penalty
adduced during such inquiry make

pellate authority Foposes to impose is
use III of Regulation 9 and an inouirv
held in the case, rhe appelate auttrority

oppoflunity as far as may be irt
ation 9 making a rEprosentatio!

basis of the evidence adduced durias
y deem lit, ard

shall be made in any other case
reasonable opponunity as far as may
)ns in Regulation 9 of making a

penalty.

appealed against shall give effect to

sfrF a6 01&1212951

Wk6rGdtA

lndiiq , Gdi !C Road



(ii)

(iii)

(v)

(iv)

27

10. New Pension Scheme:_

i) New Pension Scheme be applicable o[ all erEployees of the
Institute as approved in the meeting of BOG.

11. //.LE AYE -r O EMPLOYEEs

A) Entitlement ofLeayes per annum
July 2019

Note:-

(i) Vacation Staffincludes all

th€ Employees of Institute rv.e.f lsr

of Institute including principal and

employees of the Instjtute except the

iod of one month frorn 0re last day of

HOD.

Non Vacation Staff includes all
teaching staff.

availed by such employoe withio a
such vacation.

Casual leave canmt be availed by employee for more than 5 days in a one
sp€ll as a matter of right. Casual
by the competent authority as per

for more than 5 days shall be granted

its discretion, whose decision shall
ies or requirement of the institute at

If a vacation staff is prevented vailing hiVher full o! any pan thereof
vacations, such employee shall be compensatory leave. which shall be

For the purpose ofcounting
for 50% ofthe vacation leave

Vacation stallto whom leaye is not
entitled fo! any extra pa), for the
vacation period. Futher such
extra pay and hisrher period of

Leave, an employee shall be entitled

during vacation period shall not be
of days heAhe is -working during

lloyee shall not be entitled for atry
during vacation period shall not be

pes of leave Non-Vacation St:rff

qimff"ul
r$'tcigtt'q*oaearned 

leave'

final.

f,lholFr'r "' ""rllry, .,'"rLng' AM,"n.^
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ExDlan1rtiont-

(D If vacation staff is prevented
then such employees is entitlled

Leave cannot be claimed as
requirc, discretion to rcfuse
Principal of the Institute enr
applied for employee
authority. So, while it is

availing vacation period of6 weeks,
avail compensatory leave for 3weeks-

om availing pan of the vacation period for
days such employees entitled to a!"il

When the exigencies ofthe services so
, leave ofany description is rcserved to

ad to grant it. The nalure ofleave due and
altered al the.option of tie saactioning

to lhe sanctioning aurhority to refitse or
under rhis rule il is not open lo him to alter

(i)

(iD

(ii0

revoke leave due and applied
the nah:re ofsuch leave.

The sanctioning auihority
will be "Principal,' ,
principal wil bj tle

In case an employee is se
thlee days, same will be ar

t of leaves for all groups
sanctloning authority for

of employees
leaves to the

,{-/tffir nftttzd.d t{c qFFfle-j

qttT' t6 8)r.-?212e51

and such lcavc shall not bs treated ai
against leave due otle! than the leave grounds.

Noter Provided that the authori
discrction, waive the condition of
member(s) of'Service, ifthe leave a

The authority comp€tent to st
second medical opiniori by rcquesting
the Civil Surgeon to have the appfiJ'
arrange for the s€cond examination to
date on which the frst medical opini given,

iv) Lr cases

Institute

ol medical grounds for more than
by.a medical ceiificate issued by a

tlent to sanction leave may, at its
a medica.l cerlificate in the case of a

for does not exceed tlnee days at a time
on medical gound and shall be debiterl

leave may at its discretion, secue a
Medical Officer or Assistant to
If it decides to do so, it must

at the earliest possible date ane! the

leave cannot,
competent to

eave

Registered Medical practitio in it should mention the reasons iorimbility to join duty,duty.

D"n.il'aUSecretary

rnsi,rurcoiH;,, :i')l;;j.::f*n
'v'":( :1,,. .. ,', ManigRoadIno*'dffig1ryg!'s''oo'

graot



vi)

deciding which applicarjon
consrderations:-

(a) The employee who can,

(b) The amount ofleave due to

(c) The amount and characler
since the last returned from

(d) The fact that any such em

(e) The fact that any such empl
rnlercst.

Leave shall not be granred to an
decided to dismiss, remove or c(

Leave should be sanctioned to
authodty maintaining the leave
period ofleave can bJissued,

D)trarned Leave

eamed leave for every year ofcompleted
Note L - The period spent on dutv

The earned leaye admissible to a
completed service for Non_Vacation

extraordirury leave, for the purpose of

(iii)

(i)
(iD

Accumulation of eamed
Leave preparatory to
full pay, provided it is
The leave ganted as lgave
extaordinary leave.

Note 2.- ln a case, wherc a
himselfllrerself chooses to be retired
allowed the leave due as admissible to
not extend beyond the date on which he

$d8 6as fd d

ffi#**=
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be $anted, take into account follolving

time being, best be sparcd.

various employee,

the service rendered by each employee

was compulsorily recalled from his last

has been refirsed leave in the public

whom a competent authoritv has
retire from service.

employee after due verification bv the
)ouot and a modified sanction foi the

nt employee is 20 days for a vear of
Vacation sraff is entirled for g days

excqrt

necessary,

include all kinds of leave,
ofeamed leave,';

is permissible upto 300 days.
may be allowed upto 200 days on

to retirement shall not include

who is required to retire, or who
, age of superaruluation, he mav be
as indicated above, provided it does
the age of superannuation.

o,,n.ipa\F 
ecrel!]oi calerrlr9

'," ,''',$[d+'j 
"t"J'*

v)



2(a) If a vacation stalf is preven
earned leave shall be admissi
provisiorN of Earned Leave as

2(b) If in any year, vacation staff i
vacation, the earned leave

rule (b).

E) Halfpay leave nnd Leave not due

(a) The half pay lieave admissi
employee in respect ofeach

(b) The half pay leave due

medical certificate or on pri

(c) Save i[ the case of leaye pr
gra ed to a eqployee in per
days during hislher entire se
time and 90 days in all, may
leave will be debited against
subsequently.

Note l.-Leave not due should be
sanction leave is satisfied fiat th
rctuming to dug on the expiry of
leave he is likely to eam thercafter.

f) Ertraordinary Leave.

Extraordinary leave may be granted to

(a) when no other leave is admissi
(b) whgn other leave is admissi

for [he grant of extmordinary
(c) The authodty empowered to

(i) period of absence without
(ii) extra ordinary leave granted

e ofleave was admissible at

Itililute o lli ,. i..,n'fgi\i caienno

l.dusl'
l\,4ansa Road

time exbaordinary leave was granted,

from availing himself of the full racation,
rcspect ofthat year in accordance with the

itled to Non-Vacation Staff

d from availing himself of a part of
tely admissible to him,&er under sub-

an employee in permanent non-vacatiol
eted year of sewice is 20.

granted to a non-vacation employee

to retircme[t 'leave not due' may be
employ for a period not exceeding lg0

out of which not mo.e than 45 days at a
than on medical certificate. Such

half pay leave the employee may eam

only if the authodty cmpowercd to
reasonable prospect of the employee

aad should be limited to the half pay

may coDmute retospectively:-
extaordinary leave.

leave of a different kind if the latter

^r{,{,la3 
FiiltE} aDG

eruployee in special cifu.gfr *f fnt
c6r. lt fir| .-' a 

'1tr2212951
employee concemed applies in writing



(d) Extra ordinary leave shall be
number of days. Extra ordi
uhder any circumstances any
by competenl authority in q,,ril

(e) Grant of extra ordinary leave
leaye ilto EOL cannot be clai

G){)DITIONAL KIND OF LEAYE IN SP

(i) Saudy Leave

Leave may be granted to
general or special orders of the
scientific, tecluical or similar
inshuction. Howeyer the leaye
salary will be paid for during this

(ii) Mafernity Leave

(a) The competent authority under
matemity leave on firll pay for a
necessity of production of a
shall be so rcgulated that the date
this leave and the leave so
account ofthe female employee:

'Prcvided that no leave under
employee who has tw.o or more living

Note.- Extension jn leave, if any, on lhe
matemity leave, shall be permissible by rh,

Note I.-During such period she shall be
inunediately before proceeding on leavr
officiating pay; provided the iuthorif
employee would have continued to officir

Note 2.-Where a female ehployee has l(
Ieave under this nrle may also be gmnted
subject to the conditions that the'leave

rlr'ftn r*o rd i
*7{q1- 'rrffi # ir Eg'H

F-fFr, *fi 09r,2n2851

not exceed six weeks and the

leave is treated as extra ordinary leave

ommutation ofperiod of abs€nce without
by an employee as a matter ofright.

CIRCUMSTANCES

d to an employee without pay for such
:ave is availed by an employee or when

such terms as may be prescribed bv
nt authoriry to enable them to study
or to undergo special courses of

treated as leaye without pay aod no

may grant to a fema.le employee
not exceeding lg0 da)s without the

ertllicale and the gmnt ofsuch a ieave,
contrnement falls witl-in the period of

Ilot be debited against the leave

e shall be granted to a female

of maximum period of 180 davs
ofleave of the kind due_

leave salary equal to the pay &awn

l term "pay" in this mle includes
ioning the leave certifies tbat ttre
I she not proceeded on leave.

than two living children, matemiw
cases of miscardages and abortiorl



application for leave is euppqrls6
prachtioner and, jn case of doubt.
Assistant to a Civil Surgeon or

Provided that g female
entirled to avail of this
ofthe kind due, on the produc

(c) Any other kind ofleave mav
without insisting on u ."di
continuation of matemity
supported by a medical certifi

Note l.-This rule does nol preclude
leave ofany kind.

Note 2.-Regu.lar leave in

(iii) Paternity Leave

(a) A rnale employee
granted Patemity Lea
commuting halfpay I

(b) Such leave shall be
for shildbidh, i.e. upto
ofdelivery ofthe child.

(c) Duling the period of
lcave salary equal to
on leave.

case of illness of a newly bom babv-
medical cenificate tom the authorir
condition of the ailing baby warrants
by the baby's side is absolutely necesl

(b)

Note. - Patemity leave shall not

ID LEAYE TO PROBATIONERS

Dudng the period ofprobation, a

,.,.,15#i{ill;fi[ilx!::[;::''"' 1.;19"sv.1 l!l'i,'"" iiiiisa noao

tndusrr,!I.'" i"1,",&i.:5tou'
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a certilicate from a rcgistered medica.l
cate of a principal Medical Officer or
ical Officer may be called for:

having two or more children shall nor bc
r, but ifrequired, can be sanctioned leave
of a medical certificate.

)ermitted to be prelixed in matem.ity leave
ce([hcate. But any Ieave applied for in
may be granted only if the rcquest is

of matemify leaye in continuation of

l matemity leave rypy also be granted in
Uect to the female employee producing a
medical attendant to the effect that ihe

's pelsooal attention and her presence

than two suwiving children, may be
a maximum of I 5 days (afier

30 days).
ibte dudng the confinement of his wife
ys before or upto 15 days after the date

ve, the employee shall be entitled to
dlawn immediately before proceeding

ilrdla

**drt raoa'r* rq/tsij# t gZ-rrtrnu'



(t)

Q)

Ifappointed under contEcf, to

(i) ifthere be no such prescri

(ii) if appointed otherwise, ro

under the leave rules

hivher post substaltively

it is proposed to terminate

which may be granted to

which the probarionary

expires, or any earligr date

the order of an authodty

YACATIONS LEAVE

The period of vacation for
weeks io wintet in a year or as
final.

lI{iB .'{s rd a

1 l*Ll -

"H,gE#"#
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leave as is prescribed in his/her contract ;

in the contract or

leave as would be admissible to hirr:
be applicabie to him if he held

ise tharr on probation. If tb! any reasorr
services of a probationer, any leaye

should not extend beyond the date on
as already sanctioned or extended.

hiMter services are ierminated bf
to appoint him.

'will 
be 6 weeks in sumrner and 2

by BOG, whose decision shall be

,,..rn'' s1":o];"^\, c1:"nq

..r,i",""-'"1[]':,:'[i^:,,,o*'

i.'r":'\rra\
^X-€1oll\



34

The Institute ofHotel Manageme
Bathi

Iist otReeulnr 1

App

)nt,
nda

'ing Technology &Applied Nutrition

,i t{

J. No Designttiorl of
Post

No. Of
Appro

ved
Post

ll Scale Grade
Pay

Classilication of
Post

3',1. 0
I Principal I t-67000 8700 Goup A

2
Head Of

_&pgrtment
I l5(

t5(

10,
L

1,,

rel00 I 6600 Group A

3

Senior Lecturel
Cum - Senior
Inslnrctor

2 -39100 5400 Group A

4 AdministBtive
Office! I 156

103

39100 5400 Oroup A

5
L.ecturer -ium--
Instructor 4

00 34800
4600 Group B

6

Assistant
Lecturer - curn -
Assistant
lnstructor

8
1030 r4800

t4800

4200

-\
Group B

7 Accountalt I
103

3600 Group C

8 U.D.C 2
103 ]4800

3200 Gror_rp C

9 Libmrian I
103( 0- r4800

4800

3200 Group C

10 Stenographer I
103q0-

3200 Cnoup C

1l L.D.C 2 ss1/'-2 )200 2800 Crroup C

t2 Driver-cum-
Mechanic I 591( D00

2400 Crroup C

te:. The approved number ofposts are a
tel ManageEe[t, Crtering and Techno]
Luction as per the decisiotr of Board of

'itu RolFi,i'.'p1rs*-'.:fYn,. 
c"r",inE

::ll:iifu$r"ii;r#il*

c,

norms fixed by Netional Council fr
and are subjeqt to chaDge edditi(
ertrors iD terms or Ruft I ir ir,",

'4

)r
tn

te

Note:. Th
Ilotel Ma
reduction

Service Rr

XY,nr'rstOOt v
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RECRUITMENT AND OTION (See Rute -6)

2. Classilication oF posts:

3. Filline up ofVacancies I

3.1 Vacancies sha.ll be filledup by one ofthe following methods as
prescribed in the Appendix], A,,

a) Direct recruitment;

category ofposts;

b) Promotion by seniority-cum

1, Scope;

c) Deputation of a person
Govemment/Semi-Govemment
UndertakingY Universities. etc.

3.2 Vacancies against posts lolmally
filled by direct recrui
or available or found suitable for

ra l:
' l,a..a q;iif

These Rules shall apply for recruitm
employees and all persons appoinred or

and promotions to whole time aegular
moted to any post in the Institute_

the Cenhal
izati.on/

Govemrnent/ State
Public Sector/other

to be fiiled up by promotions mav be
rsfer when no employee is eligibie

Classification
ofPosts

Posts in Pay Scale ?CS-
2016 in the scale of oav
67ooo+B'too, ls6oo-39iodr

Pay) Rules
Rs.37400-

Group A

Posts irl Pay Scale pCS

2016 in the scale of pay
34800+4600, 10300J4800+42t

Pay) Rules
Rs. 10300-

Posts in Pay Scali pCS

2016 in the scale ofpay ofRs.
34800+3600, 10300-34800+32
20200 +28 00. 5 9 I 0 -20200 +

,r{s 8al i

S.No. Description ofP ets

4.t

4.2

Group B

4.3 PiY) Rules
03100-

r, tsro- Group C

-''ratt c'a\d

n,*e,P. "-lli'' 
"' ","':"",'

,".'n;;ffi,[ls
C.'3itnq
i.l:t"og
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be

il:Mulfi
Plle!r

4. Selection Committee i

4.1 Appointing authority would be
assisted by a sraffseJection comn

(a) For the post ofprincioal . the r

prescribed in rule 4 ofthese flrles. It shall
:e as grven below:

ction committee will consist ol':

I

I Director, Departmed of Tourjsml ernment of Punjab Chaitnan
II urreclor. Department of Technical

Puniab of hiyher nominee
E lucatlon, Govemrnent of

Member
III Representative of Govemrnent ofln Ministry ofTourism Member
IV Deputy Commissioner, Bathinda

Member

Reptes€ntative, Departrnent of Soci

Pdncipal IHM Bathinda

/elfare, Punjab Member

VI Me mber/
Secretary

(b) Selection CoEmittee for other posts of up'A', and,B'

I Dircctor, Departunent of fo*isrrcc nment ofPunjab Chairman
II Dirccror, Detarhr;;;f T;m;i

Punjab of hiVher nominee
dt cation, Govemment of

Member
III Cated[g Expert on the BOG'S Member
IV Representative, Deparhnent of Social lfare, Punjab Member

Principal IHM Bathinda Membe/
Secretary

) For Group C:

I Di.ector, DepartrniniofGG F
nommee

nment ofPunjab or
Chairman

II Pnncipal, IHM Bathinda Member
III Representative, Deparhnent of Socia rlfare, Punjab Member
IV Head of Dopartrnent, IHM Bathinda Member

-t

Admfudstrative Ofncer, IHM BathindL (-J r* J
Member/
Secretary

I

Y;
','lia ERfud
t.221295rffi"-' "": %:'



4.2 In mrking promotions to GrouP

Committee will consist of ;

37

'B' nnd'C' thc Department Promotion

4.3 The Chairman ofa Selection may co-opt one/tw o subjeat

specialists to assist the committee

4.4 The recommendations of the Committee shall be submitted to the

Appointing Authority for approval shall normally be valid for one yeal.

the Selection/Promotion Committee is a
4.5 If any relative of aly of the

candidate for the Post, member will withdraw from the

intain impartiality and clear tmnsparency

4.6 The Selection/Promotion Commi ld recommend panel ofnam€s and

and/or test.rark in order of merit based on i

Selection/Promotiolr Collrmittee to

io the selection Plocess

P'4iF. lt4c rd J

Dr.4-
,mo *f6'a "rr ryE{Ea

.t* 4 q)t,4212s51

Special Secretary, Departmelt of

tor, Department ofO"p"ty S.cret""y I Director / Joint

Tourism, Government of Punjab

Secreiary of Personal Department or
his/her as special invitee

Dl,"ctor fecUiica Education or

hisfter as special invitee
One oflicer from the DePa ment

Castes & Backward
Principal IHM, Bathinda

Joint Director,Special SecretarY / DePutY

Dii@5Giiii, D"part*ent of

He of th" DePart.ent, lllylq
inistrutive Offtcer, IHM Bathi
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I Deputy Diricrol-Dera.rm6i,
Puniab

E-.ipa[mdlht,,d"

f Tourism, coGGlent oi Chairman

II
III Head of thJDepar irnint, iHM Bat

t,l
f.
hc

+"
to

l"

l"
trI
l"
l',

Ilt
al

OI

Member
n0a It4ember/

lqcretary
Shon listed candidate5 rhall be r

x interview. On an average for oue post, t
anei ln order of merit. provided the numl
Ian ten. In case the first candidates does
me ,the offer of appointment shall be ma
rndidate also does norjojn ,rhe ol-ler ofro
he paDel of selecred candidares shall be
,rnmittee has the discretion in the regard.

l. A candidate below the age of lg yr
any post irl the institute.

2. Geheral Princinles For .\ll C(
committee Ilot being available on
the Chairman BOG may nomina
Deputy Secretary in the Covemm<
Director in puajab.

Noteil. If there is no pdncipal, Il
shall substitute hin &er it

2. Three members of the Sel
including Chairman shall t

D€Dutation on Foreien Service Terms ;

The provisions as regarding deputa

time shall be applicable for taking o

ulffifl*ffi*lrxx

rrred to appear in the prescribed test (s) and
e candrdales may be seJected and placed in a
of candidales appeared for the post is more
t join the posr wirhin the stipulated joining
lo the second candidrtes and if the second
nhnent shall be made to the third candidate.
id for one year .However. The selection

s shall not be considered for appoinh[ent ro

nittees. In case of any member of thc
rount of the post being vacant or otherwise
any other officer not below the rank of
ofPunjab or not below the post of Deputy

. Bathinda rhen Principal IHM, Gurdasour
the above Commiuees

ion Comminee and Screening Commitee
stjtute a quorum.

by the State Govemment ftom time to
ds on deputation to the Institute.

-J rit l
'Vry,

"q'
"'/''

:,

/or interv
panel in ,

than ten.

time ,the
candidate

The paDe

committer


